1. O0mue MoJI0KeHHs

Hacrosiuee [lonoxenue o 3auure nepcoHanbHbIX NaHHBIX paboTHUKOB (natee [lonoxeHue)
paspaborano MBOVY «Llentp o6pa3oBanus roposa byiiHakckay IKOIbHEI AETCKUIi TEXHOMAPK
«KBantopuym» (manee - Opranu3zanus), ¢ LeJbIO 3alUTH UHGOpPMAIIUH, OTHOCALIEHCS K JMYHOCTH U
JIMYHOM XH3HH COTPYAHHKOB Opranu3anuy, B coorBeTcTBHH ¢ KoHCcTHTYIMEH Poccuiickoit Genepanuy,
®enepansHbME 3akoHaMu OT 27 urons 2006 roxa Ne149-03 «O6 unpopMaiyu, HHPOPMALHOHHEIX
TEXHOJIOTHSX H 0 3amuTe HHGopManum» u ot 27 uroig 2006 roga Nel152-®3 «O nepcoHalbHbIX
JaHHBIX», a Takxke [TuceMoM MuHucTepcTBa 00pa3oBanus U Hayku Poccuiickoi denepanun
PYKOBOJMTEIAM YUpeXXIeHUi, moaBe1oMCTBeHHBIM PocobpazoBanuio Nel 7-110 ot 29 uions 2009 roaa
«06 obecneueHHUH 3aMUTH TEPCOHATBHBIX JaHHBIX).

Hacrosimee [TonoxeHue ycTaHaBIMBaeT NOPSIOK NpHeMa, ydyeTa, cbopa, moucka, 06paboTky,
HAKOIIIEHUS ¥ XpaHEHHS JOKYMEHTOB, COZIEPKAIUX CBECHHS, OTHECEHHBIE K IEPCOHAIBHBIM JaHHBIM
coTpyaHMKOB OpraHu3alyH.

ITox paboTHHKaMU OAPa3yMEBAIOTCS JIMIIA, MMEIOLIHE TPYHnoBble oTHOIIeHHs ¢ MBOY «LleHTp
obpazoBanus roposia ByiiHaKcKa» MIKONBHBIM JETCKU# TeXHOMApK «KBaHTOPHYM.

1.1. Lens

Llensro HacTosmero ITonoXxeHus SIBNsSeTCS pa3sBUTHE KOMILIEKCAa Mep, HalpaBJIEHHBIX Ha
ofecneyeHre 3aIuThl IEPCOHANBHBIX JAHHBIX, XPaHSIUXCA Y paboToaaTeNs, TOCPEACTBOM
IUIAHOMEPHBIX NeHCTBHUI 10 COBEPIICHCTBOBAHHIO OPraHU3aliHy TPY/a.

2. ITonsiTHeE M cocTaB IEPCOHAJIBHBIX JaHHBIX

ITon nepcoHaTBHBIMU JaHHBIMHE PAGOTHHKOB (COTPYIHHKOB) OHUMAETCs HHQopManys,
HeoOxo1uMas paboTOAATENMIO B CBA3H C TPYAOBBIMU OTHOIIEHHUSIMH U Kacarolascs KOHKPETHOTO
COTPYIHHKA, a TaK)XK€ CBEJICHHS O (haKTax, COOBITHAX U 00CTOSTENBCTBAX KU3HH COTPYAHHKA,
[I03BOJIAIONIME HAECHTHOHIUPOBATH €ro TUYHOCTh. [IepcoHabHbIe JaHHBIE BCETNa SBJIAIOTCS
KOH(HUIECHIIHAIBEHOH, CTPOro oxpaHsaeMoi HHopManuei.

K mepcoHanbHBIM JaHHBIM OTHOCSTCS:

- Bce Ouorpaduyeckue cBeieHUs COTPYIHHKA;

- obpasoBaHue;

- CIIELHATIBHOCT;

- 3aHMMaeMasi JOJDKHOCTE,

- HaJIM4yue CyaAuMOCTEH;

- aJipec MECTa )KUTENILCTBA;

- JOMalIHuH TeneoH;

- COCTaB CEMbH;

- MECTO pabOTHI WK y4eOBI WICHOB CEMBU M POJICTBEHHUKOB,;

- XapakTep B3aMMOOTHOIICHU B CEMBE;

- pa3Mep 3apabOTHO# IIaThI:

- CoZiepKaHue TPYJAOBOTO JOrOBOpa,

- COCTaB AEKJIapUPYEMBIX CBEACHHH O HATMYMU MaTEPHATBHBIX LIEHHOCTEIH;



- CozepXaHHe JeKIapaliH, 0JAaBaeMoi B HATOTOBYIO HHCIIEKIIHIO;

- TOUIMHHHUKH H KOITHH MPHKA30B M0 JIHUHOMY COCTABY;

- JIMYHBIC JeNa, JIHYHbIe KapToukH (Gopma T2) u TpynOBbIE KHHXXKH COTPY/IHHKOB;

- OCHOBAHHS K MPHKA3aM 110 JIHYHOMY COCTaBY;

- Jlena, CojiepKalHe MaTepHAIbI IO MOBBIIECHHIO KBATH(HKAIMH H TIEPeroAroToBKe
COTPYIHHKOB, HX aTTECTALlHH, CIIY)KeOHBIM pacciieloBaHHUsIM,

KOITHH OTYETOB, HANpAaBJISeMbIe B OpraHbl CTATHCTHKH,

aHKera;

KOITHH JIOKyMEHTOB 00 00pa30BaHuH;
pe3yJbTaThl MEAUIIMHCKOTO 00C/I€I0BAHHS HA IPEIMET FOJJHOCTH K

OCYIIECTBJICHHIO TPYJAOBBIX 00S3aHHOCTEIH;
- (ororpadumu,
St U T

JlaHHBIE JOKYMEHTBI SBISIOTCS KOHQUICHIIMAIBHBIMH, XOTS, YYUTHIBAs HX MAaCCOBOCTh H
€IMHOE MECTO 0OpabOTKM M XPAHEHUS - COOTBETCTBYIONIUH Ipi() OrpaHHYEHHS HA HUX HE CTABHTCS.

PexxrM KOH(HICHIIMATBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CITydasx
00€e3TMYMBAHNUS WK IO MCTEYEHUH 75 JIeT CpPOKa XpaHEHHs], €CITH HHOE HE ONpPEIesIeHO 3aKOHOM.
Co6cTBeHHIKOM HH(OPMALMOHHBIX PECYPCOB (IEPCOHATBHBIX JAHHBIX) — SBIISETCS CyOBEKT, B
TIOJIHOM 00BbEMe peaTu3yIOLIHii MOTHOMOYHS BIIaIeHHs, TOJIb30BAHHSI, PACIOPSDKEHHS STHMU
pecypcamu. 910 mo00# rpaXAaHuH, K TMYHOCTH KOTOPOrO OTHOCATCS COOTBETCTBYIOIIHE
NEPCOHAIbHBIE AaHHbIE, U KOTOPBIA BCTYIIWII (CTAI COTPYJHUKOM) HITH H3BSBHII JKEJTaHHE BCTYITUTH B
TPYZAOBbIE OTHOLIEHHS ¢ paboToaareneM. CyObeKT NepCcOHATBHBIX JAHHBIX CAMOCTOSATEIBHO pernaeT
BOIIPOC Iepeaayu paboToaaTeo CBOUX MEPCOHANBHbIX JaHHBIX.

JlepxareneM nepcoOHANBHBIX JAHHBIX SBISETCS paboToIaTeNNb, KOTOPOMY COTPYIHHK
J0OpOBOJIBHO MepeaeT BO BlIaJeHHe CBOM NMEPCOHANbHbIE TaHHbIe. PaboToaTeNb BHINOIHSET
(GYHKIHIO BIaJeHUs] STUMHU JAHHBIMH U 00J1a/IaeT MOJTHOMOYHSIMHE PacllOpsDKEHHSI HMH B IIpeenax,
YCTaHOBJIEHHBIX 3aKOHOJATEILCTBOM.

ITpaBa 1 006s3aHHOCTH paboTOATENS B TPYAOBBIX OTHOLIEHHSIX OCYIIECTBISIOTCS
(bU3HMYECKUM JIUIIOM, YIIOJTHOMOYEHHBIM paboToaTeneM. YKa3aHHbIE IIpaBa H 00S3aHHOCTH OH MOXKET
JEIETUPOBATh HMXKECTOSIIHM PYKOBOAUTEIISIM CBOMM 3aMECTUTEIISM, PYKOBOAUTEIISIM CTPYKTYPHBIX
noJpa3zieieHuid, paboTa KOTOPBIX TpeOyeT 3HaHUS IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB HJIH CBSI3aHA C
00pabOTKOI ITUX JIaHHBIX.

[TorpebuTeNsIMH (TIOTBROBATENAMH) EPCOHATBHBIX JAHHBIX SBJISIOTCS IOPUAMIECKUE U
¢busnyeckue auIa, odbpamaronmecs K COOCTBEHHUKY HIIH JIEPIKATENI0 EPCOHAIBHBIX JaHHBIX 3a
HOJIyYeHHEM HEOOXOJUMBIX CBEICHUH U IOJB3YIOIHeCs HMH Oe3 IIpaBa IepeIadn, pasrialleHus.

3. [IpuHOHIBI 00padOTKH NMEPCOHATBHBIX AAHHBIX

O6paboTKa NepcOHATBHBIX JaHHBIX BKIIOYAET B ce0sI UX IOIyYEHHUE, XPaHEHHUE,
KOMOMHHPOBaHHUE, Iepeiady, a TAK¥Ke aKTyaIH3alnio, OJIOKHPOBAHHE, 3aIUTY, YHUUTOXKEHHE.
[Monyuenue, xpaHeHHe, KOMOMHHPOBAHHE, TIepe/iada Wil JIF000€e IPYroe UCIOIb30BaHUE
NEPCOHATBHBIX JaHHBIX COTPYIHUKA MOXKET OCYIIECTBIISTHCS HCKIFOUUATENBHO B IEISIX 00eCTeueH s
COOMIO/IeHHS 3aKOHOB ¥ HHBIX HOPMATHBHBIX MTPABOBEIX aKTOB, COIEHCTBHUS PaOOTHHKAM B
TPYAOYCTpOMCTBE, 00YUYEHUH U IIPOABIKEHUH T10 CITyxkO0€e, 00eCcIeueH s JINYHON Oe30IIacCHOCTH



COTPYAHHKOB, KOHTPOJIS KOJIHYECTBA H KA4eCTBa BBINOJNHAEMOIi paGoThl H obecreyeHHsi COXPaHHOCTH
HMYLUECTBA.

Bce nepcoHasibHble IaHHbIE COTPYAHHKA MOJYYaloTes y Hero camMoro. Eciin nepcoHasbHbie
JaHHbIe COTPYAHHKA BO3MOXHO MOJIYYHTDb TOJIBKO Y TPEThEil CTOPOHBI, TO COTPYAHHK HOJDKEH ObITh
yBeOMJIEH 00 3TOM 3apanee, H OT Hero A0/DKHO ObITh MOJyueHo mHcbMeHHoe cornache. Pabotonaress
JOJKEH COOOLIHTL COTPYAHHKY O LieJIsAX, MpeAnosiaraeMbIX HCTOYHHKAX H crocobax nojay4yeHus
NepPCOHANBHBIX JaHHBIX, @ TAKXe 0 XapaKTepe MOUIeKANX MOTYYEHHIO IEPCOHAIBHBIX JaHHBIX H
NOCJIEACTBUAX OTKa3a COTPYAHUKA JaTh MHCBMEHHOE COIJIaCHE Ha X MOJIy4eHHE.

He nonyckaercs nonyyenne u 06paboTka nepcoHaIbHBIX JaHHBIX COTPYAHHKA O €ro
MOJIATHYECKHX, PEJIUTHO3HBIX M HHBIX YOEXKAEHUAX H YaCTHOI JKH3HH, a TAK)KE O €ro YWICHCTBE B
001eCTBEHHBIX 00BEAMHEHHSX MM ero MPodcoro3HOM AesTenbHocTH. [TakeT aHKETHO -
GuorpapHYecKuX ¥ XapaKTepU3yIOLIUX MaTepuaioB (nanee «JIuuHOE Ae10») COTPYAHUKA (hOPMHpYeETCH
B «JIM4HOE Nenoy mocie U3aHus NpHKa3a O ero npueme Ha paboty. «JInynoe aen0» 06s13aTeNIBHO
COZIEPXKMT JIMYHYIO KapTouKy (opMbl T2, a Taioke MOXKET coziepaTh JOKYMEHTBI, COAEpKaLlIHe
NIepCOHAbHbIE TaHHEIE COTPYAHUKA, B OPSIKE, OTPAXKAIOLIEM IpoLiecC NpHeMa Ha paboTy: 3asBlIeHUE
COTpYZAHHKA O MpHeMe Ha paboTy; aHKeTa; XapaKTepHCTHKa-PEKOMEHAaLUs; pe3yIbTaT MEAULIMHCKOTO
obcneoBaHus Ha IpeAMET FOJHOCTH K OCYLIECTBIICHHIO TPYAOBBIX 0053aHHOCTEH; KOIMS NpHKa3a O
npHeMe Ha paboTy; paclnucka COTpYAHHUKA 00 03HAKOMIIEHHH C JIOKyMEHTAMH OpraHH3aluH,
YCTaHaBJIHMBAIOIIMMH TTOPAAOK 00pabOTKH MEPCOHANBHEIX JAHHBIX paOOTHUKOB, a TaKXke 00 ero mpaBax
¥ 0053aHHOCTSX B 3TOi 061aCTH; pacmucKa COTpYAHHKA 00 03HAKOMJIEHUH €r0 C JIOKaJIbHBIMH
HOPMaTHUBHBIMU aKTaMH OpraHHU3alluH.

Bce noxymeHThI XpaHstcs B ¢aitnax, ¢aiiisl coaepxarcs B mankax B a(paBUTHOM NOPsAKE
bamMuuit COTpyIHUKOB. AHKeTa SABJAETCH JOKYMEHTOM «JIHYHOrO enay, NpeACTaBJIIONMM co00i
riepedeHb BONPOCOB 0 OGrorpadyeckux JaHHBIX COTPYIHHKA, Er0 00pa30BaHHH, BHIIOIHAEMOl paboTe ¢
Hayaja TpPyJAOBOH AEATEIbHOCTH, CEMEHHOM IOJIOKEHHH, MECTE IIPOITMCKH MM NIPOXKXUBAHUS M T.I1.
AHKeTa 3aloJHsIeTCs COTPYAHUKOM CaMOCTOSTENBHO IpH 0hOpMIIEHHH IpreMa Ha paboty. [lpu
3all0JIHEHHMH aHKEThl COTPYJHUK JOJDKEH 3aIlOJHATh BCe €€ rpadbl, Ha BCE BOIIPOCH! JaBaTh MOJHBIE
OTBETBHI, HE JI0MYCKaTh UCIPABIEHUI WM 3a4epKUBAHHS, IPOYEPKOB, IIOMAPOK, B CTPOrOM COOTBETCTBHU
C 3alHUCIMH, KOTOpbIE COJEPIKATCS B €ro JINYHBIX A0KyMeHTax. B rpade «bmmxaiiime poaJCTBEHHUKH)
IIEpEYHCIISIOTCS BCE WIEHB! CEMBH COTPYHUKA C YKa3aHHEM CTENEHH pPOJCTBa (0Tel, MaTh, MyX, )KEHa,
CBIH, JI04b, POJHBIE OpaT U CeCTpa); Jajee NEPEUUCIIAIOTCS OIM3KKHE POJICTBEHHUKH, IPOXKUBAIOLIHE
COBMECTHO C COTPYJHUKOM. YKa3bIBaroTCs (haMHIIUS, UM, OTYECTBO M JJaTa POXKICHHS KaXJOTo WieHa
CEMBbH.

[1py 3an0JIHEHMH aHKETH! M JIAYHOH KapTouku T2 UCIONB3YIOTCS CIEAYIOIHE JOKYMEHTHL:
NacmopT, TPYAOBasl KHMXKKA, BOEGHHBIH OHJIET, JOKYMEHTHI 00 00pa30BaHUU.

«JIngHOE en0y» MONMONHSAETCS Ha IPOTSHKEHUH BCeil TPYI0BOH NEATENBHOCTH COTPYAHUKA B
IaHHO# opraHu3anuy. FI3MeHeHuUs, BHOCUMBIE B KapTOUKy T2, HODKHBI OBITH MOATBEPKICHBI
COOTBETCTBYIOIIMMH JJOKyMEHTaMH (HalpuMep, KOIUs CBUAETENBCTBA 0 Opake).

CoTpyIHHUK OTZeNa KaJpoB, OTBETCTBEHHBI 3a JOKyMEHTALMOHHOE OOecriedeHre KaipoBoi
JeSTebHOCTH, IPHHAMAET OT IPHHAMAEMOro Ha paboTy COTpyQHHKA JOKYMEHTHI, IIPOBEPAET MOJHOTY
HX 3al0JTHEHHUS ¥ PaBHILHOCTH YKa3bIBAEMBIX CBE/ICHHH B COOTBETCTBUH C NPENbABICHHBIMA
nokymeHTamu. [Ipu 06paboTke mepcOHANBHBIX JaHHBIX COTPYIHUKOB paboTOAATEND B JIMLE AUPEKTOPA
BIIpaBe ONpEEATh CI0COObI 06pabOTKH, JOKyMEHTHPOBAHHS, XPAHEHHS U 3ALIKThI IEPCOHATBHBIX
JaHHBIX COTpYAHMKOB OpraHu3anuy Ha 6a3e COBpeMEHHBIX HHOPMAMOHHBIX TeXHONOrHi COTpYIHUK



o0s3aH:
- riepe/iaBaTh paboTOAATENIO HIIH €r0 NPEICTABHTENIO KOMILIEKC 0CTOBEPHLIX, IOKYMEHTHPOBAHHBIX
NEePCOHABHBIX JJaHHBIX, COCTAB KOTOPLIX ycTaHoBjieH TK P®;
- CBOEBpPEeMEHHO coo0marh paboroaareo 06 H3IMEHEHHH CBOHX MEPCOHAIBHBIX
JIAHHBIX.

CoTpyIHHK HMEeT 1paBo Ha;

= OJTHYIO HH(POPMALHIO O CBOMX NePCOHATBHBIX JAHHBIX H 00pab0TKe 3THX JaHHBIX;

- cBOOOAHBIH GecriaTHbIR JOCTYN K CBOMM NEPCOHATBHBIM JaHHBIM, BKJIFOYas IPaBO Ha MOJyYeHHE
Komui o0oit 3anucH, coJepKalliel NepcoHaIbHbIE JJaHHbIE COTPyAHUKA. JOCTYI K OTHOCSIIMMCS K
HeMY MEJMIHHCKAM JaHHBIM C IOMOIIBIO0 MEIUIIHHCKOTO CIIELHATHCTA [0 CBOEMY BEIOODY;

- TpeboBaHKe 00 HCKITIOYEHUHU WK HCTIPABICHHH HEBEPHBIX MIIH HEMOIHBIX EPCOHANBHAIX JaHHBIX, &
TaKXKe JaHHBIX, 00paboTaHHBIX ¢ HapymeHueM TpeboBauuii. [Ipu oTkase paboTonaTess HCKIIOYHTH HITH
MCTIPABHUTH MEPCOHATBHBIE JAaHHBIE COTPY/IHMKA OH HMEET ITPaBO 3asBUTH B THCHMEHHOH (popme
paboToaTeso 0 CBOEM HECOTIACHH C COOTBETCTBYIONMM 000CHOBAHHEM TaKOTO HECOTJIACHS.

4. JlocTyn K nepcoHAIbHBIM 1aHHBIM

IlepconanbHble qaHHBIE J0OPOBOJIBHO MEPEIAOTCA COTPYAHHKOM HEMOCPEACTBEHHO JIEPIKATEIIO
3TUX JAHHBIX U MOTPeOUTENSIM BHYTpH OpraHu3aliii HCKIFOYUTETEHO st 00pabOTKH H HCIIOJIb30BaHUS
B pabore.

1. Buemmnuit moctym.

K gucimy MaccoBbIX moTpebuTeseii mepcoHaTbHbBIX JaHHBIX BHe OpraHnu3anuy MOKHO OTHECTH
rOCy/IapCTBEHHBIE M HErOCYIapCTBEHHbIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE HHCIIEKIIHH;

- TPaBOOXPAHUTENIbHbIC OPTaHBI;

- OpraHbl CTATHCTHKH;

- CTpaxoBbI€ areHTCTBA;

- BOEGHKOMATEI;

- Oprasbl COIMAIBLHOTO CTPAXOBAHUS;

IICHCHOHHBIE (OH/IBI;
TNI0/Ipa3/ieJIeHHs] MyHHIUIIATBHBIX OPTaHOB YIIPABJICHHS.

2. BHyTpeHHHH JOCTYIL.

Baytpu Opranusanuu K paspsiay notpeOuTeneil NepcoHaIbHBIX JaHHBIX OTHOCATCS COTPYAHHKH
(GYHKIMOHATBHBIX CTPYKTYPHBIX 110Zpa3/ieNIeHUH, KOTOPBIM 3TH JIaHHBIE HEOOXOIUMBI UL
BBINIOJIHEHHS IOJDKHOCTHBIX 00sS3aHHOCTEH:

- BCE COTPYJIHHKH OT/Ie]Ia KaJIpoB;

- BCE COTPYJHUKH OyXraaTepui;

- PYKOBOIUTEIH CTPYKTYPHBIX NOPA3/ICIECHUH.

B KxaipoBOM CEKTOpE XPaHSTCs JINYHbIE KAPTOUKH COTPYAHHUKOB, pabOTAIOMINX B HACTOSIIIEE
BpeMst. J{JIs 9TOr0 MCIONB3YIOTCS CENHATBEHO 060pyA0BaHHbIE MIKa(b! HIIH ceH(bI, KOTOPbIE
3anuparoTcs. JIMYHbIe KapTOYKH pacionaraioTes B ajdasuTHoM nopske. [Tocie yBOTbHEHUsI
JOKYMEHTBI 110 INYHOMY COCTaBY IIE€PEAIOTCS HA XPaHEHHE.



S. Hepcnmm NCPCOHAJILHBIX JAHHBIX

[IpH nepenaye NEpCOHAILHBIX JIAHHBIX COTPYAHHKA paGoToaaTesib A0nKeH cobIonaTh
cnenyiomue TpeGoBanus:
1. Ilepenaua BHemHeMy noTpeGuHTENO.
- [lepenaya nepcoHaNbHLIX JAHHBIX OT JiepXaTelIsl HIIH €ro MpeAcTaBHTeNell BHELLIHEMY
nOTPeOUTENIO MOXET AOMYCKAThCA B MUHHMAIBHBIX 00bEMaX H TOJILKO B LEJIAX
BLIMOJIHEHHS 3a/1a4, COOTBETCTBYIOMHX 0OBEKTHBHOIT pHYHHE cOOpa ITHX JaHHBIX.
- [Tpu nepeaaye nepcoHaNbHBIX AAHHBIX COTPYAHHKA MOTPEOHTENSAM (B TOM UHCIIE H B
KOMMEpPUECKHX HeNsX) 3a npenenst OpraHu3anuy, paboroaareib He 0JDKeH coobiars
5TH JaHHBIE TpeThel cTopoHe 6e3 NHCBMEHHOr0 COTJIacHs COTPYAHHKA, 3a
HCKJTIOYEHHEM ClydyaeB, KOr/a 3T0 HeOOXOAHMO B LEJIAX MPeayNPEeRACHHS YTPO3EI -
’KH3HU U 3I0POBBIO COTPYAHHKA.
- OTBETHI Ha PaBOMEPHEIE MUCbMEHHbIE 3aNPOCH! APYTHX (PUPM, YUPEXIECHHH H
OpTaHH3aLuii JAIOTCSA C paspelieH s JMPEKTOpa U TONBKO B MHCbMEHHOI (hopMe U B TOM
06BeMe, KOTOPBIif MO3BOJISET He pa3riialiaTh H3MHIIHUI 06bEeM MepCOHANbHBIX
CBEICHHUH.
- He nonyckaercs oTBeYath Ha BOIPOCHY/CBA3aHHBIE C MEpEfaYeii NepCoHaNbHOM
nH(opMaLuK o TenedoHy wiH dakcy.
- CBeieHHs NIEpeNaloTCs B MHCbMEHHON ()opMe U JOKHBI HMETh Ipud)
KOH(UAEHIHATbHCCTH.
- [To BO3MOXHOCTH NEPCOHANbHBIE JaHHBIE 00€3THYHBAIOTCS.
2. Tlepenaya BHYTpeHHEMY NOTPEOUTENIO.
- PaGoTonarenp Bpase pa3pelaTh JOCTYI K IEPCOHATBHBIM JaHHBIM COTPYAHHKOB
TOJIBKO CIIENHATBHO YIIOJTHOMOYEHHBIM JIMIaM, NIEPEYHCIIEHHBIM B 1. 2 II. 4.
- [ToTpeOuTeNHN NEpCcOHANBHBIX JAHHBIX JOJDKHBI TOMKCATH 00513aTENBCTBO O
HepasIJlallleHHH ePCOHAIBHBIX NaHHBIX coTpynHuKoB (ITpunoxenne 1).

6. 3amuTa NEPCOHAIBHBIX JAHHBIX

ITox yrpo30ii WK ONAaCHOCTBIO YTPAThI IEPCOHATIBHBIX JAHHBIX IOHUMAETCS €qUHHUYHOE WIIH
KOMILIEKCHOE, pealbHOE I MOTEHLIHATbHOE, aKTHBHOE HJIH IACCUBHOE NPOSIBIIEHHE 3JI0YMBIIUIEHHBIX
BO3MOXHOCTEH BHEIIHMX HJIM BHYTPEHHUX HCTOYHHKOB YIPO3BI CO3/aBaTh HEOIArONpHUATHEIE COOBITHS,
OKa3hIBaTh JecTabHIH3UpYIOIee BO3ACHCTBIE Ha 3allHIIAaeMyI0 HH(OpMaLIHIO.

Puck yrpo3ssl mo6sM HHPOPMAILIMOHHBIM PECypcaM CO3al0T CTUXUIHBIE OENCTBHS,
9KCTpEMaJIbHBIE CUTYallH, TEPPOPHUCTHYECKHE ACHCTBUS, aBApUH TEXHUYECKUX CPEACTB M JINHUM CBS3H,
Ipyrue o0beKTUBHBIE 00CTOATENBCTBA, a TAKXKE 3aMHTEPECOBAHHBIE H HE3aMHTEPECOBAHHEIE B
BO3HUKHOBEHHUH YIpO3BI JIUIA.

3amuTa nepcoHaIBHAIX JaHHBIX MIPECTaBIsAET CO00H HKECTKO peraraMeHTHPOBAaHHBIN 1
JUHAMHUYECKH TEXHOJOIHYECKUH MPOLECC, IPEAYNPENAIOIUIA HapyIIEHHE JOCTYITHOCTH, LIEJIOCTHOCTH,
JOCTOBEPHOCTH H KOH(HIEHIUAIBHOCTH IIEPCOHANBHBIX JAHHBIX H, B KOHEYHOM CUETe,
obecreunBarouil J0CTATOYHO HAJEKHYIO 6€301acHOCTh MH(OpMaLK B pOIecce YIPaBICHYECKON U
IPOM3BOACTBEHHOM JEATENHHOCTH KOMIIAaHHH.



1. «Buyrpens saummray
OcnonibIM BHHOBHHKOM HECAHKIHOHHPOBAHHOIO I0CTYNA K NEPCONMILHBIM JIAHNBIM
SJINCTCS, KAK NpaBiiio, nepconan, paboraiommii ¢ JokymenTamMu 1 6a3amMi annbIx. Pernamentanus
JOCTYNA NEPCONAIA K KOHHACHUHANBHBLIM CBEICHHAM, IOKYMCHTAMH 1 6A3OMI LANNBIX BXO/WT B
HHCJI0 OCHOBHBIX HATIPABACHHIT OPraHN3AIMOHHON 3aLITH HHQOPMALMH 1 TIPEIHAIHANEHA JUIs
PA3TPANHYCHHS TTOIHOMOMHI PYKOBOAMTEASAMH H cricianncTaMi komnanui. JUis samnrst
NEPCOHWIBHBIX IAHHBIX COTPYAHUKOB HeoOXomMo cobmonaTh ps Mep:

- OIPAHMYCHHC W PCITIAMEHTAILHA COCTAaBA COTPYAHHKOB, GyHKUHONAIbHBIE 00A30HHOCTH
KOTOPBIX TpeOYIOT KOH(HACHIMANBLHBIX 3HANMNIT;

- CTporoe u3Guparesboe H 060CHOBAHHOE pactpesiesieHe IOKYMEHTOB H Hi(popMaly
MCXJLY COTPYIHHKAMH,

- PalMOHANILHOE pa3MelcHHe PaGOuHX MECT COTPYAHHKOB, MPH KOTOPOM HCKJIIOUAIOCH Ol
GECKOHTPONILHOE HCTOJIL30BAHKME 3ALHINAEMOi HHPOPMALIHH,

- 3HaHHE COTPYAHMKAMH TpeGoBaHHii HOPMATHBHO — METOJAHYECKHX JIOKYMCHTOB 110
3amuTe HHPOPMAIMH U COXPAHCHHH TaliHbl,

- HJINYHME HEOOXOAMMBIX YCJIOBHIt B IOMELICHHH JU1sl paGoThI € KOH(HACHIHAILHBIMH
JOKYMCHTaMH ¥ 6a3aMH JIaHHBIX,

- ONpe/ie/ICHHE U PerylaMeHTaLUs COCTaBa COTPYAHHKOB, HMCIOLUHX NpaBo 10CTyna
(Bxoza) B noMeleHHE, B KOTOPOM HAXOANTCS BBIYMCIIHTE/IbHASA TEXHHKA; OpraHn3alius
NOpsAKa YHHYTOXKEHUS HH(OopMaluy;

- CBOEBPEMEHHOE BbISABJICHHE HAPyLIEHHs TPEOOBAHUH paspeluTeNbHOM CHCTEMbI ocTyna
COTPYAHHKAMH NOJPa3/Ie/ICHHS;

- BOCITMTATEJIbHAS U pa3bsCHUTENbHAsA paboTa ¢ COTPYAHUKAMH MOJPa3/IC/ICHHs 110
NpeyNpPEKACHHIO YTPaThl LEHHBIX CBEAEHUH NpH paboTe ¢ KOH(UIEHUHAIBHBIMK
NOKYMEHTaMH;

- He JOIyCKAeTcs BbIaya JMYHBIX 1ej COTPYAHHKOB Ha paboune MecTa pyKOBOIHTEIIEH.
Jluunble fena MoryT BbIAABaThCS HA paboyune MECTa TOJILKO AUPEKTOPY, H B HCKIIOUUTEILHBIX
CITy4asx, 10 MHCbMEHHOMY pa3spelleHHIO JUPEKTOpa, PYKOBOJHUTEINIO CTPYKTYPHOrO
N0Jpa3ieNICHHUS;

- IePCOHAILHBIE KOMITBIOTEPBI, HA KOTOPBIX COEPIKATCS NIEPCOHATIbHBIC JAHHDIE, IOJIKHBI
OBITh 3aINMIIEHB! NAPOJISIMH JOCTYTIA.

2 «BHemHss 3amuTay

Jlist 321U Thl KOH(UACHIMAIBHOM HH(OPMALIUK CO3AIOTCA LieJieHanpaBieHHbIe HeONaronpHsTHbIE
YCIIOBHS U TPYAHONPEOMOIUMBIC TPEIATCTBHSA I JIMLA, IBITAIOLIErocs COBEPIUUTD
HECaHKIMOHMPOBAHHKIH JOCTYN U OBNafieHne nHdopmauuei. Llenpio u pe3ynpraroM
HECAaHKIMOHUPOBAHHOIO JOCTYNA K HHGOPMALMOHHBIM PECypcaM MOXET OBbITh HE TOJILKO OBJIaZIEHHE
LIEHHBIMH CBEJICHUSIMH M MX HCIIOJIb30BaHKE, HO U UX BUJOU3MEHEHHE, YHUUTOXXCHHE, BHECEHHE BUpYCa,
NoAMEHa, hanbchUKalUs ConepXKaHis PEKBU3UTOB TOKYMEHTa H Jip. [Tox MOCTOPOHHUM JIHLIOM
TNIOHUMAETCs JI000€ JIMII0, He UMeIolIee HEMOCPEICTBEHHOT0 OTHOLIEHHS K JEATETbHOCTH KOMIIAHUH,
IIOCETUTENH, COTPYIHHKH APYTUX OPraHU3aLMOHHBIX CTPYKTYP.

ITocTopoHHHe NHLa HE HOJDKHBI 3HATh pacnpeencHue GpyHkuuii, paboyne npoueccel,
TEXHOJIOTHIO COCTaBNIEHHs, 0()OPMIICHHUS, BEICHHS U XPaHEHHs JOKYMEHTOB, 1e]l U pabovnx
MaTepHasoB B OT/eJe IepCoHaa.



JU1st 3a1HTHI NEPCOHANBLHBIX AAHHBIX COTPYAHHKOB HEOGX0MMO COBMOAATD PSL Mep:
- MOPSAOK NPHEMA, YYCTa H KOHTPONS JCATENIBHOCTH NoceTHTeel;

- TIPONYCKHOMN PEeXHM KOMIIaHHH,

- NOPSJOK OXpaHbl TEPPHTOPHH, 3/1aHHI, MOMEIIEHHIi, TPAHCTIOPTHAIX CPE/ICTB;

- TpeGoBanus K 3auuTe HHPOPMAIHH NPH HHTEPBLIOHPOBAHHH H COOECEI0BAHMSIX.

7. OTBETCTBEHHOCTD 32 pajriamenne KOHGHIeHUHAIbLHOI HHGOpManHn,
CBSA3AHHOM C NEePCOHAILHBIMH JaHHbIMH

INepcoHanbHas OTBETCTBEHHOCTh — OJIHO M3 IJIABHBIX TPeOOBAHHI K OpraHH3alliH
YHKIIMOHMPOBAHUS CHCTEMBI 3aLIHTHI IEPCOHATbHOMH HHPOPMALHH H 0653aTE/ILHOE YCIIOBHE
obecnieueHust 3QPEKTUBHOCTH ITOM CHCTEMBI.

PyKOBOAMTEb, pa3pelaromIyii J0CTYN COTPYAHHKA K KOH(QHACHIHATBHOMY JIOKYMEHTY, HeceT
NIEPCOHATBHYIO OTBETCTBEHHOCTD 3a IAHHOE Pa3peLIeHHE.

Ka /bl COTPYIHMK KOMIIAHHH, IIOTYYaloMIHii U1 paboThl KOH(HACHIHABHBIN JOKYMEHT,
HECeT eAMHONNYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCHTENS H KOH(HACHIHATLHOCTD
uHpopMaLun.

Hapyiuenue ycTaHOBJIEHHOTO 3aKOHOM MOpsi/iKa cOopa, XpaHeHHsl, HCIOJIb30BaHHs HITH
pacnpocTpaHeHHst MHGOPMALIMH O IpakaaHax (IepCOHANBHBIX JaHHBIX) BIIEYET AHCUHILUMHAPHYIO,
aJIMHHHUCTPATHBHYIO, IPAX/IaHCKO-ITPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh IPAXK/IaH H
IOPUINYECKHUX JIHIL.




[punoxenne 1 k [Nonoxennio

Ob6n3aTeabeTBO 0 HepasrameHnn NCpPCoOHMIbHLIX JAHHBIX

(®HO)
(nacnopTHbIe NAHHBIE)

paboTalomuii B

(HaHMEHOBaHHE OpraHH3alHH)
Ha IOJDKHOCTH
MOHUMAIO, YTO B COOTBETCTBHMH C TPYAOBBIM JOrOBOPOM, NO/DKHOCTHOMH HHCTPYKLHEH MOyyaio
JOCTYN K MEPCOHAIBHBIM AaHHBIM (PH3HYECKHX JIHIL, @ HMEHHO: aHKETHBIE H OHOrpadHuecKHe
JaHHBIE; CBeeHMs 06 00pa3oBaHHH; CBEACHHSA O TPYAOBOM H OOLIEM CTaXke; CBEACHHS O
COCTaBE CEMbH; MACNOPTHHIE NAHHbIE; CBEACHHSA O BOHHCKOM yyeTe; CBENEHHS O 3apaboTHOI
TIaTe COTPY/AHMKA; CBEAEHHS O COLHAIBHBIX JIbIOTaX; CIEUHATBHOCTh; 3aHHMaeMas
JOJDKHOCTD, HaNM4He CyAMMOCTel; aipec MecTa KHTENbCTBA; NOMAIIHHii TeneoH; MecTo
paboTHI WiIM yueObl WIEHOB CEMbH H POACTBEHHHKOB; XapakTep B3aHMOOTHOLIEHHI B ceMbe;
Cofiep)KaHue TPYAOBOTO JOTOBOpa; _ COCTaB AEKJIapHPYEMBIX CBEAEHHH O HATHYHH
MaTepHaIbHBIX LIEHHOCTEH; ColepXaHue AeKIapaluH, I0aBaeMOii B HATOTOBYIO HHCIEKLIUIO; _
TMOIMHHUKK ¥ KOIIHH MPUKA30B 110 IHYHOMY COCTaBY; JIHYHBIE NENIa H TPYAOBbIE KHHKKH
COTPYZHHKOB; OCHOBaHMS K IPHKa3aM M0 JHYHOMY COCTaBy; €la, COIEPXKallke MaTepHaJIBI 1O
TNOBBIIEHHIO KBATH(HKAIMH U TIEPENOArOTOBKE, HX aTTeCTAllHH; KOIMH OTYETOB,HANPABIIsIEMEIE
B OpraHbl CTaTHCTHKH.

S Tax)Ke MOHMMAIO, YTO BO BpeMs HCIIOJIHEHHS CBOUX 0053aHHOCTEH MHE IPEeJCTOMT
3aHUMAaThCs cO0poM, 0GpaboTKOM, HAKOMIEHHEM, XpaHEHHEM H OOHOBIIEHHEM NEPCOHANLHEBIX
JaHHBIX (U3HYECKHX JIMLI.

51 06513y10Ch XpaHUTD B TaliHe H3BECTHBIE MHE KOH(UICHIHAIbHBIE CBECHHUS,
1H(OpPMHPOBATH PYKOBOIHMTEIS OpPraHU3aluH o (paKTax HapyLIEHHs NOpsAaKa obpaleHus
C nepCOHaIBHBIMU JIaHHBIMH, O CTABIIMX MHE H3BECTHBIM IIONBITKaX
HecaHKIIHOHMPOBAHHOr0 A0CTymNa K HH(popMaLHu.

S 0653y10Cch cobJII0aTh NpaBHia MOJIb30BaHUA JOKYMEHTaMHU, OPANOK HX y4eTa H
XpaHeHus, o6ecreuuBars B Ipolecce paboThl COXPaHHOCTh HH(POPMALUH, COAEpIKAIIEeHCs B
HHUX, OT IIOCTOPOHHHUX JINL], 3HAKOMHTHCSA TOJBKO C TEMH CITyXeOHBIMH JOKYMEHTaMH, K
KOTOPBIM IIOJTIY4alo JOCTYII B CHITy HCIIOJNHEHHS CBOMX CITy)KeOHBIX 00S3aHHOCTEH.

S moHHMMaro, YTO pasriialleHHe TaKoro poaa HHGOPMaLUK MOXKET HAHECTH PAMOM HiTu
KOCBEHHBIH ymepb gu3nyeckuM nunam. B cBA3H ¢ 3TUM, [aro 0053aTeNbCTBO pH 06paboTke
IepCOHANBHBIX JaHHBIX COOMOAATh Bce onucaHHble B PenepansHoM 3akoHe oT 27.07.2006 r.
Ne 152-®3 «O nepcoHanbHBIX JaHHEBIX), TocTaHoBeHuH [IpaButenscTsa PO ot 15 centabps
2008 roma Ne 687 yreepixnerun «IlonoxeHus 06 0cO6EHHOCTAX 00pabOTKH MePCOHANBHBIX
JaHHBIX, OCYINECTBIISIEMO 6e3 HCIIOb30BaHUS CPEACTB ABTOMATH3AIUN» U JPYTHX
HOPMATHBHBIX aKTaX, TPeOOBaHHI.

S npenynpexneH (a) 0 TOM, YTO B ClIy4ae pa3rjalleHus] MHOM NEPCOHANBHBIX JaHHBIX HITH
HX YTparThl, 1 HECY OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOAATENHCTBOM
Poccuiickoit ®enepanum. '

20 roja /
IMogmuce  PacmmdpoBka mommucu
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